Faculty Agreement for the CTCA 2019 Educational Conference: 
Road Trip to TB Elimination: Packing Essentials, March 11-13, 2019
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Thank you for agreeing to join us as faculty at the DoubleTree by Hilton Sonoma Wine Country, One Doubletree Drive, Rohnert Park, CA, 94928. 
Please submit this completed paperwork (all 5 sections), with a current CV/Resume, and a completed disclosure of conflicts document via email to jthigpen@ctca.org by December 31, 2018. 
Have questions? Call Judith Thigpen, MPH, CTCA Executive Administrator 510-479-6139.

	I.
SPEAKER INFORMATION 

	Name:
	

	A. Brief Bio (Provide a brief bio of “how you would like to be introduced to help our volunteer moderators.) 


	II.
PRESENTATION INFORMATION 

	A. Presentation Title:

B. Presentation Deadlines:
1. Draft presentations due to session coordinators on February 18th. 
2. Final presentations will be shared with registered participants for download on March 5th.
C. Permission to share your presentation/materials after the conference on our conference archives webpage? 
   FORMCHECKBOX 
  Yes  or   FORMCHECKBOX 
  No


	III.
Session Objectives and Documentation of Need

	A. A. Learning objective/s, 1-3 per hour of education needed, provided by/with your session coordinator: Use action verbs followed by the action desired with the anticipated result (improved patient outcomes).
XX
B. Evidence of a need for this session, such as new/recently issued guidelines (from national or state advisory bodies)
XX


	IV.  Conference Fees are Paid Directly by CTCA: 

	A. Register Yourself: Please register yourself for the conference through the ctca.org conference webpage under Events by 2/14/19, select the pay by check option. Any money received will be considered a generous donation to our Travel Grant Fund. We appreciate your donation, and will provide you with a receipt.
B. Let us know your hotel stay needs: We support up to 2 nights hotel stay for out of town faculty.  Indicate  your check in and check out dates here:     Sun 3/10        Mon 3/11       Tues 3/12         Wed 3/13


	V.
REIMBURSABLE  EXPENSES

	Reimbursable within the following limitations: 

Air Travel: Limited to $300 RT within California and $750 RT from outside of California. Make your plans early.
Ground Travel: 

· Tolls are reimbursed and up to 400 miles total can be requested at the California state rate per mile. 

· Transportation to and from the airport is capped at $65.00 roundtrip.
Submit receipts with the completed reimbursement form (linked to the conference webpage, by 4/1/19.)
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